COURSE OUTLINE: CS 115 WORKSHOP IN COMPUTER SCIENCE

2007/08 Catalog Data Topics vary and include application-oriented languages, computer literacy-oriented software packages, and human-computer interface procedures. Mode 2 / Skill Area IV

Textbook Microsoft Office. Introductory concepts and techniques Shelly Cashman Series.

Instructor  Neli P. Zlatareva, Ph.D., Professor of Computer Science.

            Office                        MS 30304

            Phone                        (860) 832-2723.

            E-mail                       zlatareva@ccsu.edu

            Office hours             TR    2:30 p.m. - 3:30 p.m. and  4:45 p.m. – 5:15 p.m.

                                              MW 12:50 a.m. - 2:00 p.m.

Course objectives   Having completed this course successfully, the student should:

· Be familiar with the use of computers as a prime tool in solving of common problems within various facets of our society.

· Understand the generic principles both of computer software packages and of computer usage as applied directly to common situations.

· Comprehend and apply the procedures, functions and processes of four computer software packages covered in the course.

Class topical outline and assignments for the week

Week 1   January 22 - January 25

· Introduction to computers and components of a computer system.

· Introduction to the lab. 

Week 2   January 28 – February 1
· Introduction to Windows XP/NT.

· Fundamentals of Using Windows XP/NT.

· Using Windows Explorer.
Week 3   February 4 - February 8

· Managing Files and Employing Windows Tools.

· Introduction to Microsoft Office XP and Microsoft Word.

· Microsoft Word Project 1: Creating and Editing a Word document.

Week 4   February 11 - February 14
· Microsoft Word Project 2: Creating a Research Paper.

· Microsoft Word Project 3: Creating a Resume Using a Wizard and a Cover Letter with a Table.

· Assignment: Submit homework 1.
Week 5   February 19 – February  22
· Microsoft Word Web feature: Creating Web pages Using Word.

· Introduction to Microsoft PowerPoint.

· Microsoft PowerPoint Project 1: Using a Design Template and Text Slide 

· Layout to Create a Presentation.

Week 6   February 25 - February 29
· Microsoft PowerPoint Project 2: Using the Outline Tab and Clip Art to Create a

· Slide Show.

· Microsoft PowerPoint Web Feature: Creating a Presentation on the Web using PowerPoint.

· Assignment: Submit homework 2.

Week 7   March 3 – March 7
· Test 1 on Microsoft Windows and Microsoft Word.

· Introduction to Microsoft Excel.

· Microsoft Excel Project 1: Creating a Worksheet and Embedded Chart.

· Assignment: Begin paper and talk preparations.

Week 8   March 10 - March 14
· Microsoft Excel Project 2: Formulas, Functions, Formatting, and Web Queries.

· Assignment: Submit homework 3.
Week 9   March 24 – March 28
· Microsoft Excel Project 3: What-if Ananysis, Charting, and Working with Large Worksheets.

Week 10   March 31 - April 4
· Student presentations: set 1.

· Microsoft Excel Web feature: Creating Static and Dynamic Web Pages Using Excel

· Assignment: Submit homework 4.

Week 11   April 7 - April 11
· Test 2 on Microsoft Excel and Microsoft PowerPoint.

· Introduction to Microsoft Access.
Week 12   April 14 - April 18
· Student presentations: set 2.

· Microsoft Access Project 1: Creating a Database Using Design and Datasheet Views.
Week 13   April 21 - April 25
· Student presentations: set 3.

· Assignment: Submit homework 5.

Week 14   April 28 - May 2

· Student presentations: set 4.

· Microsoft Access Project 2: Querying a Database Using the Query Window.

Week 15   May 5 – May 7
· Student presentations: set 5.

· Microsoft Access Project 3: Maintaining a Database Using the Design and Update

· Features of Access.

· Assignments: 

· Submit Paper.

· Submit homework 6.

Tests  These are designed as elemental evaluation devices and to prompt the student to stay abreast of assigned topics. They will be selected from among the problems and review questions from the Textbook chapters covered by the test and from the problems discussed in class. Each test will take 50 minutes. If a student has missed a test because of a serious reason, a make-up will be given together with the final exam following a written request.
Final exam  This will be a cumulative objective test of representative content of the entire semester's course offerings.

Class discussion  Since the style  of the class sessions will be interactive, the student is expected to come to the class with prepared questions, comments and/or application examples. The student should try  (through class discussions) to adapt the computer concepts to his/her major field of study. 

Homeworks The student will be assigned six homework assignments, and he/she will construct and execute the solutions using the assigned package. The student will turn in a demonstration output (hard copy) for each project. Projects are graded upon degree of success, precise implementation of the theoretic concepts, and use of appropriate and efficient project structure. There will be a penalty (just as in the real world!) for projects submitted later than the due-date, probably on the order of 10% additional subtracted for every week that the project is late.

Honesty Policy  It is expected that all students will conduct themselves in an honest manner (see the CCSU Student Handbook), and never claim work which is not their own. Violating this policy will result in a substantial grade penalty, and could result in expulsion from the University. However, students are allowed to discuss programming assignments with others and receive debugging help from others.

Paper and presentation  You may select a topic from the general field of computers in society, but a topic related to your major is highly recommended. Pursue that topic with several references. Submit a 5 - 7 pages paper (in Microsoft Word) using at least 4 references. You will present your paper in  10 - 12 minutes talk in class using Microsoft PowerPoint. You will be grated according to the clarity and originality of both, your paper and presentation.

Attendance It is expected that the student will attend class sessions regularly. However, recognizing individual differences, each student is responsible for his/her own attendance and for making-up any missed study or work. Limited assistance will be offered to those with plausible reasons for absences; unexcused absences result in the student being totally responsible for make-up process.

Help with computers The University offers some student assistants who may be of value in helping the students with computer function only, not with program writing.

Grades and evaluation The student will be evaluated regularly during the semester and should be aware of his/her progress continuously during the semester. The Final Grade for the course will be reported according to the stated University policy. The basis for the Final Grade is shown below in its general form:

· Tests 1 and 2: 10 points each. Each provides 10% of Final Grade.

· Homeworks  1, 2, 3, 4, 5, and 6: 5 points each. Each provides 5% of Final Grade.

· Paper: 15 points. It provides 15% of Final Grade.

· Presentation: 5 points. It provides 5% of Final Grade.

· Final exam: 25 points. It provides 20% of Final Grade.

· Class participation: 5 points. It provides 10% of Final Grade.

